
Spring cleaning 
checklist
HOME OFFICE / STUDY

○  Dust and wipe all surfaces
○  Clean keyboard and mouse
○  Organize documents and files
○  Sort through office supplies
○  Vacuum or mop the floor
○  Wipe down and sanitize your phone
○  Clean windows and blinds○  Clean windows and blinds
○  Check electronics
○  Empty trash can
○  Personalize your space


